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Transaction Description

Signatory Authority Level

Department Chair/Council

Master’s/PhD Advisor

Master’s/PhD Examination
Committee
Program Coordinator/s

Dean, CGS
ersity Program and
Curriculum Committee
Provost

Assistant Dean
College Dean/Council

Graduate Studies Council
Universit

Academic Council

Vice Chancellor
Chancellor
University Council

Management of Ongoing Graduate Programs

Approval of new policies or
amendment of existing ones

Approval of new procedures or
amendment of existing ones

Appointment of Master’s and
Doctorate program coordinators

Admission of Master’s student

Appointment /Change of Master’s
advisor & advisory committee

Approval of Master’s study plan

Approval of transfer of credits

Registering in more than 12 credit
hours, excluding thesis/research credits

X | X | X | X |X

Adding/changing courses after
registration

X | X | X| X

Admission postponement (Master’s)

Admission postponement (Doctorate)

X

Enrollment in undergraduate courses

X

Audit in graduate courses

Change of Major (Master’s)

Change of Major (Doctorate)

Request for leave of absence
(Master’s)

Request for leave of absence
(Doctorate)

X | X XX X]|X

Withdrawal from graduate degree
program

X

Change in choice of Master’s plan
(Thesis/Non-Thesis)

Appointment of Master’s thesis
defense committee

X | X | X | X | X |X[X

Approval of Master’s thesis
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