Academic Performance
· Dean’s List
· Students with Cumulative Grade Point Average (CGPP) 3.6 or higher , his/her name will be shown in Dean List ( updated per semester).
· Probation
· A student placed on Academic probation after studying 21 credit hours with GPA below (2.00).
· A student on Academic probation must raise his/her GPA .
· The first time the student ends with GPA below than (2.00) with studying at least 21 credit hours, he/she will get the First probation.
· A Student on Academic probation whose GPA at any semester following the first Academic probation he/she is registered is below (2.00) will be placed on Second Academic Probation.
· A Student on Second Academic probation whose GPA at any semester following the second Academic probation he/she is registered is below (2.00) will be placed on Third Academic Probation and will be Academically Dismissed from the university.
· A student under probation will received a probation form (attached) , to choose either to stay at the college or transfer to other college .




Advising 

· Finding your advisor  :  From degree work (……)

· Program study plans  

Bachelor of Science in Information Security 
 ( before 2019)  , ( after 2019)
Bachelor of Science in Information Technology 
( before 2019)  , ( after 2019)
Bachelor of Science in Computer Engineering  
( before 2019)  , ( after 2019)
Bachelor of Science in Computer Science
( before 2019)  , ( after 2019)

              
Academic Advising Forms

Major/Minor Declaration and change forms:
· Declaring a Major Form
· Change Specialization Form
· Request for joining Minor Program (general) from
· Minor Proposal (AI) Form

Registration forms:
· Add Drop Form
· Override Form
· Aw 

Advising Forms
· Change grade Form
· Probation Form 
· Incomplete grade Form
· Change the college request Form
· Makeup exam request (3 exams in the same day or with 24 hr.)
· Request to stay in hostel
· Request Summer Courses in other university form English
· Final grade appeal form 
· Midterm and final exam request 
  

Declaring Major:
· Declare major will Start in last date of grades submission of current semester  
· Courses that you must take it (courses in red are required for declaring a major) :
 
ØCSBP119 Algorithms and Problem Solving + ITBP121 Programming lab 1 (Hint two courses must take together ,)
Ø ESPU1081 English for Info. Technology, Note, you can take ESPU107 or ESPU104 or ESPU1014 or ESPU102 or ESPU106  (If you already took ESP1 in your college , no need to take ESPU1081 because its equivalent)
Ø  -MATH105 Calculus 1  Hint : If you already take to MATH11110 -Calculus I for Engineering ,no need to take this course because its equivalent. 
Ø  -PHYS105 General Physics 1 
·         Note (if you transferred from Engineering/Science college and you already taken this course or PHYS1110 Physics for Engineering1, no need to take this course because its equivalent).

 
The students  will receive email from department chair to fill the form ( declare major ) 

Hold: student who spent two semester since joining the CIT and didn’t complete specialization requirement will have hold on their registration until they register these courses.
Algorithms and Problem Solving 
 ESPU1081 English for Info. Technology
  MATH105 Calculus 1  
 PHYS105 General Physics 1 

majors in IT college 
Bachelor of Science in Information Security  (130 credit hrs .)
Bachelor of Science in Information Technology (130 credit hrs .)
Bachelor of Science in Computer Engineering  (144 credit hrs .)
Bachelor of Science in Computer Science  (130 credit hrs .)

Change Specialization
· (Change specialization will start after (drop without failure ) period until the last week before early registration .
· The students have chance to change his specialization only one time during his study 
· Changing specialization is allowed after spending at least one semester in current.
· The steps to change specialization:
· Students have to fill the form (change specialization) 
· Submit the form to department chair secretary 



Joining Minor
· Finish major require within or before finishing minor require . 
• Students must be specialized before submitting this application. 
• Students must complete at most 72 hrs before applying to the minor program. 
•A student should submit the minor program study plan to the academic advisor with this application. 
• If the student decides not to complete the minor program requirement, the transcript will not include any completed minor courses. 
• Completion of the minor is noted on the students' printed transcript only.

· Minor in Artificial Intelligence
· All IT majors can take minor in AI Except computer Science.
· Minor from  BE college 
· All IT majors can take minor in BE






Summer Semester  

 Inside the UAEU 

· Students may register in no more than six (6) credit hours in the summer semester except for honors and expected to graduate students who may register in up to nine (9) credit hours.
· Students under probation can’t register for more than four (4) credit hours.

Courses from Outside the UAEU

· Students may register in courses for degree credit at other institutions accredited by UAE Ministry of higher education’s scientific research during the summer semester.
· Only those courses taken from another institutions during the summer semester in which the final grade is C- or higher will be considered for transfer for degree credit.
· Grades in courses completed at other institutions are not included in students UAEU grade point average.

Steps to have course outside UAEU

· Students must bring the syllabus of the subject from other institutions and submit it to department of the subject to have approval.
· Students must Fill the form of (Summer courses outside the UAEU university) and submit it to advising unit 
· The form will be sent to registration department to prepare official form for other institutions.
· The students will take the official form to institutions   to register the subject. 

Repeated Courses 

· A student must repeat the compulsory courses that he /she fails .
· A students must repeat the elective courses that he / she fails or substitute them with other elective courses in his /her curriculum
· A students can repeat any passed course with grade C- or below with the following conditions:

1. The student GPA is less than 2.00
2. The student can repeat a maximum of two courses in a semester.
3. The student should repeat the same course 
4. The student can repeat the course only once.


Repeating a course mandatory to repeat the course itself not an equivalent to the course 






Registration 
College transfer By choice 

· Students allow to transfer only once during his study in university 
· Students must not have completed more than 50% of the credit hours required for their current degree program.
· students in Good Academic standing may transfer among colleges according to the procedure and deadlines established by the University.
· Transfer may be limited due to instructional capacity or re cognation held by the college 
· The student must have fulfilled the university admission requirements · (Therefore, the registrar office must check related requirements for the admission like EMSAT, and other admission criteria for national students)
· 

Transfer Conditions For national students & children of national mothers
· The student must have to completed, with a passing grade, at least 6 credits of transferable college-level courses, and achieved a cumulative GPA 2.3 or higher.
· The student must have completed one Math course, i.e. Calculus I (MATH105) or equivalent, with at least grade of C or higher.
· For those students who are transferring form collages that cannot offer Calculus I
(MATH105), There should be an alternative Math proof like EMSAT with 1100.
· The student must have
. completed Algorithms and Problem Solving (CSBP 119) with a grade of C or higher.
· The student must have to completed at least two of the following courses with a grade of C or higher.
o General Physics I (PHYS105)
o Basic Biology I (BIOC100)
o General Chemistry I (CHEM111)
o Introduction to Academic English for Information Technology I (ESPU1081)
Transfer Conditions for International students 
The student must have to completed, with a passing grade, at least 15 credits of transferable college-level courses, and achieved a cumulative GPA 3.00 or higher.
· The student must have completed one Math course, i.e. Calculus I (MATH105) or equivalent, with at least grade of C or higher.
· For those students who are transferring form collages that cannot offer Calculus I
(MATH105), There should be an alternative Math proof like EMSAT with 1100.
· The student must have
. completed Algorithms and Problem Solving (CSBP 119) with a grade of C or higher.
· The student must have to completed at least two of the following courses with a grade of C or higher.
o General Physics I (PHYS105)
o Basic Biology I (BIOC100)
o General Chemistry I (CHEM111)
o Introduction to Academic English for Information Technology I (ESPU1081)


· College transfer by probation (complete 21 hours and GPA < 2.)

· Students on academic probation may transfer among colleges once under limited circumstances according to the deadline established by university (calendar)
· Student must fill the probation form, then send it to advising Unit.
· IT Advising unit will communicate with other college to process students request for approval or disapproval  
· Please note that the approval of  transfer is done by the requested college 







Attendance
· Lectures Attendance Excuses
Quizzes and Tests excuses are provided by the course instructor. The advising unit will only approve your excuse of the lecture of the test or the quiz in the e-service. Once, your excuse is approved, you can arrange with the course instructor for repeating the test or the quiz in the e-service.
The procedure for accepting missing a test or quiz and the approval for repeating it is done by your instructor.

· Only excuse due to emergency, illness (stamped by health authority) , or compulsive circumstances , will be considered .
· How to upload your excuse in the attendance system (see attachment).

· Midterm and Final Exam Attendance Excuse
Missing Midterm or Final Exam due to emergency, illness (stamped by health authority) , or compulsive circumstances ,the student have to contact the Advising unit and provide all the required document immediately to allow the advising  to take the right procedure.





