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The Advising Unit

Request for Incomplete Grade
( Fall Semester  
   (  Spring Semester                (  Summer Semester

Academic Year: 2019    /2020
	Student Name : 

	Student ID :

	Course Title : 

	Course Code :                , CRN: 

	Number of Course’s Credit Hour  

	Reason for Incomplete (Check one) :
    (      Sick [Must submit official letters from the Health Dept].
    (     Sick During the Final Exam [Must submit Doctor’s letters].
    (     Others [Specify other reasons].


	Student Phone #  : 

	Student Signature :


	Instructor Name : Dr.

	Instructor College and Department : 

	Is the student expelled from the course because of absent? (Y/N)

	Student Scores
	Activities
	
	

	
	Midterm Exam 
	
	

	
	Final Exam 
	
	

	
	Total Score 
	
	100%

	Instructor Comments:
	

	Instructor Signature :


Comments of the Assistant Dean:

……………………………………………….…….………………………….………………………….………………………….………………………….

………………………….…………………………………………………………….………………………….………………………….……………………

Assistant Dean Decision:                    (Approved  
        ( Not Approved  
         Signature
                                                                                                                                     ………………………….
Comments of the Dean: ………………………………………………………………………………………………………………………………………………….


Dean Decision:                                      Approved  
              Not Approved  
      Signature :                                   
                                                                                                                                     ----------------------
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