	Starting from summer 2019

	GENERAL COURSE INFORMATION

	Course Code and Title
	ITBP495 Internship

	Prerequisite
	Completion of a minimum of 75 Cr. Hrs;  ITBP480

	Co-requisite
	None

	Credit Hours
	12 Hrs

	Contact Hours
	12 weeks

	Course Schedule
	Varies

	Course Coordinator 
	[bookmark: _GoBack]Prof. Najah Abu Ali       Assistant Dean for Students
Email::najah@uaeu.ac.ae   Phone: 03 713 5543

	College Internship Unit 
	Ms. Fatima K. Al-Niyadi
Email: Fatimah@uaeu.ac.ae               Phone:037135526

Ms. Maryam Salem Al Kaabi 
Email: maryam.s@uaeu.ac.ae	   Phone:037135517




CATALOGUE DESCRIPTION
Students are required to spend one full semester as interns in an approved internship program. The internship provides students with practical experience, which allows them to integrate theory with “real world” situations. During the internship students work under the supervision of a qualified professional in industry or government fulfill various assignments to acquire first-hand knowledge of a working environment. In addition to this professional supervision, each student is assigned an academic advisor to ensure that an appropriate level of support from and contact with the university is given to the student during the training period. Students are required to write a final formal report, that documents and details the technical aspects of the work undertaken during their internship, and give an oral presentation of his internship plan and training program.  This course is graded on a Pass/Fail scale.

ELIGIBILITY 

· Students who completed all course work requirements and left with internship.
· Students who has completed ITBP480 course and have one semester left before graduation.


TEXTBOOK & LEARNING RESOURCES

TEXTBOOK: 
None

OTHERS:
A successful training program would include a set of tasks and assignments to be completed. When possible, companies are encouraged to assign students to ongoing projects and/or existing challenges. Students should be given the opportunity to develop their skills by treating them like actual employees of the company.
Course Teaching & Learning Methods: 
Industry engagement (students are guided, prepared, and placed in national and international private or    government organizations), submission of progress reports, and oral presentation during the visit of the training plan, progress and the future work. Furthermore, the final report of the student, reports of visiting advisors to the Industries, reports of industry supervisors to the University.

COURSE LEARNING OUTCOMES (CLOs)
Upon the successful completion of the course, students will be able to: 

1. Identify the structure and operations of the workplace
1. Recognize employee rights and responsibilities
1. Apply IT knowledge in the workplace
1. Function effectively, professionally and ethically on teams
1. Communicate effectively and technically orally and in writing
1. Recognize the need for continuing professional development

	TOPICAL OUTLINE (Summer) 
	
	

	Time Line 
	Topic(s)
	CLOs
	Course Activities/ Teaching & Learning Methods

	Week
1-6
	Progress Reports every two weeks for the first 6 weeks; Three (3) reports in total to be submitted to the academic advisor.


	1-6
	College or Department and Company Orientation; Office Work; Work Site Visits; Company Seminars and/or Workshops

	Week 5-6
	Visits to be conducted + In-field Presentation (Online)
Visiting Advisor evaluation for the students and his, remarks for the workplace in general; Intern presentation, which include training plan, progress so far and plan of the remaining weeks of the internship period.
	5-6

	MS PPT presentation
Rubric will be provided for the students and examiners

	1-11
	Industry Supervisor Report
	1-6
	

	Week 11
	Final Report Completion
	5
	MS Word Report/Review;


	First week of Fall 
	Final grade submission to the Register office
	
	




	GRADING 

	Assessment Methods
	Weight
	Due Date

	Weekly reports evaluation
	30%
	Every two weeks report( total 3 in the summer ) / Every three weeks report ( total of 4 in the Fall or Spring) – to be evaluated by the Academic advisor 

	Field supervisor evaluation 
	35%
	Near the end of the training

	In-field visit Presentation (online_)
	10%
	To be evaluated by the academic advisor and the field supervisor

	Final report 
	25%
	Week 11

	

	
	

	Rubrics
	Rubrics will be provided to students for grading their weekly progress reports in-visit presentation and final report.

	Feedback 
	Feedback on progress in the course will be regularly provided to students from their internship academic advisor and industrial supervisor to give them opportunities to improve their performance.  




COURSE POLICIES	

In addition to the course grading policy, the following rules are also considered:
· If the intern is absent from her/his work placement without permission for more than 5 days, she/he will get a final grade "F" regardless of all other activities.
· If the intern failed to pass the average grade of the field supervisor evaluation, she/he will get a final grade "F" regardless of all other activities.
· Intern should submit progress report and should submit and present their final report during the industrial training final presentation /examination day. If the intern failed to submit three weekly reports or final report or give in-visit presentation she/he will get a final grade "F" regardless of all other activities.
· Interns must abide by the United Arab Emirates University's student code of conduct (Policy - Procedures) during their internship experience.
· In the summer course, the grade after the first 6 weeks will be in status of INCOMPLETE until the beginning of next Fall.


Academic Integrity
Academic integrity is of central importance to education at UAEU. Students have the responsibility to know and observe the requirements of the UAEU Code of Academic Honesty available: https://www.uaeu.ac.ae/en/catalog/plagiarism_and_academic_integrity.shtml and the penalties resulting from violation of this code. This code forbids cheating, fabrication or falsification of information, multiple submission of academic work, plagiarism, abuse of academic materials, and complicity in academic dishonesty. Cheating in any form and on any academic work results in serious penalties that include dismissal from the university.


Students with Special Needs
Students with special needs are encouraged to discuss their needs with the course instructor. You need to contact the Special Needs Services Center at +971 3 7134264 or email (disabilityservices@uaeu.ac.ae). All academic accommodations must be arranged through that office: http://www.uaeu.ac.ae/en/student_services/special_needs/ .

Student Support Services
If you need more support, please go to the Student Academic Success Program:  http://www.uaeu.ac.ae/en/university_college/sasp/. This program provides students with academic support services such as Independent Learning Centers (ILCs), Tutorials, Writing & Speaking Centers. All students are encouraged to use these Centers.




COURSE CONTRIBUTION

PLOs of all programs are available at:
http://www.cit.uaeu.ac.ae/en/programs/undergraduate/
	Contribution of CLOs to Programs Learning Outcomes  (PLOs)

	
	CLO1
	CLO2
	CLO3
	CLO4
	CLO5
	CLO6

	BSc in CS
	PLO2, PLO7, PLO5
	PLO5
	PLO3,PLO9, PLO11
	PLO4,PLO5
	PLO6
	PLO8

	BSc in IT
	PLO4
	PLO4
	PLO2, PLO6
	PLO4, PLO5
	PLO3
	

	BSc in ISEC
	
	PLO4
	PLO2
	PLO4, PLO5
	PLO3
	

	BSc in CE
	PLO5, PLO6, PLO8
	PLO6
	PLO3,PO11
	PLO4, PLO6
	PLO7
	PLO9, PLO10



