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@WIL: National Priority

His Highness the Lote President hod colled upon
Ministers, Departments, ond the various business
sectors 1o shoulder their responsibility in troining
and qualifying youth for direct entry into the lobor
market in order to demonstrole the notional capo-
bility of traming the homeland future in the oge of
open economy. All notional institutions must join
honds 1o undertake this tosk.

Layed Bin Sultan Al Nahayan

The Lie Preakbent of e |Pased Adsh Bitiraics

@WIL Vision

“(ultivate work-integrated leorning values within the current educationol
strategy of the UAEL, fo render work experience o structured port of the
curricubum.”

Nohayan Maborak Al Nohayan

UAE University Chanoellor

UAE Unhssity Chancelior Decres 146, 3003
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"The-illiferate-of the
21st century-will not
be those who cannot
read and write, but
those who cannot

learn, - unlearn, -and
relearn”.

Alvin Toffler




— Welcome to
@ nternship at UAEU

employability skills A
Bogeover, vou will

"Develop a passion

. he key benefit of the intermship experience is offering
for learning. If you st e s i
do, you'll never o e e
cease fo grow’. TR

Anthony J. D'Angelo
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ernship Benefits

(amin Work Expericnce | 1= while meceivir
idbeee oredid
}. Uareer Explocation and 1o sample the “world of work”
Develop Work SKills: Interpersomal and technolegical srength
L Application of closseoom Enowledge and theory
Establish Your ldentity in vour chosen career irach
f.  Develop Sell-Confidence and professionalism
nin an Edge in todoy’s rapidly changing job mark
y voguire Knowledpe of professional demands in your career track

Metworking: Fsiahli




@®nternship

Steps to success

Before you begin your
internship. you must
apply to- and be
accepted into the
infernship course, as
well as aftend the
mandatory workshops.

"He who would climb
the ladder must
begin af the bottom"

English Proverb

Chart of Sequence of Activities

The following chart summarizes the necessary steps you
should complete in order for you to start your

internship experience:

|

Pre-Rogistor the (Dinternship Course at Bannor

Regisier for The Workshoos
|

W

Attend Workahop |
Effeciive Mesume Wnling
3
Read Tntermshlp Student Handbook
3

Review jobs available on the Jiniermship Job
BHank Database; dentity 3 chadces (o apply for

%

Submit Jinternship Application Form, Submit |
Fosume, and lﬂ:ﬂ-ﬂlﬂ all gocuments o DIWIL

Onling Svstem

Moat with [Dntermship College Administrator for
Rosume Approval and Selection of fintemship

Provider based on College Criterson

Attend Workshop il | 4
Howw 15 Prasant Yoursed |

l

Interviews for Desiring
Companies and Dnganizations

Armend Waerkshop 0l
Work Effuics and (Masipimes

A

Confirmed Rigisiration and Job-Placemaent

:

Bagin your [Drtarmehip
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Quvtcomes

The internship lepx viu lo establich the mmportant conneciion bepween the
oy and .Il\l\lll.':lll-\.'ll_ acnddennc environment and real-world practice, Al the
end of your mtemship expenence, you il reilize the soope of iWEmship

oicomes a5k [ollows
Academic developmenis

®  Ability to inteprale classrsom theory anth workplace prachice

Clanty aboul academc goals
®  Academic mobvalion

*  Technical knowledge through the use of stite-of-the-art equipment

Froflessional developmenis

L |'Ih!c|‘-r.||1l.||rl'__' ol '..l.n:'l.'pl ce culre
*  Workploce competencics

*  New or advanced skills

*  Career management

®  Professional network

*  Ahcr-graduaion n.'||||"|-'-'- el ogyorinEmiies
Fersonal developments

® Maturidy

*  DDetemminalion of strenpths & wenknesses
*  Enhancement of interpersonal skills
-

Produoctive and responsible citirenship skills

*  |Lifelong leaming skills




Chapter 2

"Participation in the internship pro-
gram has proven fo be one of the
best experiences | wenf through
while at UAEU. My infroduction into
the corporate world made me info a
stronger leader and a more wise
individual”

CBE Accounting intern

The colleges st UAE University have different intem-

ship requirements and pre-requisites. You should
contact your academic advisor regarding specific col-

fications with respect b
the requined canecr
skills, This workshop s
inteded o take you
|I1:r.'.||.l_'h the sinpes -
essary o presenl cduca-
ional amd career infor

maluen g% 1.':'.|:|.I:'--:|:| ak

lege requirements o be able (o register for the intem-

ship course. Also you may refer w your college spe-
cific mles and regulations reganding minimum credit
hours requirements and other details.

r\-u'u-.-.|hlu,' "!'""‘"-!'I' a

resume  of  currculum

wita HCY)

The second workshop

will enhance your com

Eligibility and Academic Requirements

mitment o the Prospee-

tive emplover and the
nee the academic sdvisor’s approvil v abdained, career chaice you seck. Through this workshop you will

Ofmu miusl register on the appropriate date through

thie Banner sysiem [or r-.'-rrrq:-:'-mllu;u infemabup course

b traamesd to marked LAl ||||.|||I:L';|I|q'-|1\. For dallerent
career opportunities and to develop the commumni-
and mandsiory workshops, You should Keep in mimd cation, behavioral, and professional skills needed lor job
ikt the pre-placement waorkshops attendance is compul InICrvicWs

sory o confirm intemship registmtion. The dotes of the

The third workshop will provide you

with 1 bhasic |:|ru:||'r-.l.;|'.|1||'.!: ol work

three workshops will be posbed

throigh the Baniser SWRICTT
Understand that you ore required to be  [EIISETTEEINTTIENESERIEIS

Pre-Plncement Workshops

A voul are about 8o stoart o dif- o E“ll'ﬁmﬂ “U‘df‘nl. eam ol rEI:I'Er 0 Eu

Afbver atending the Mt workshop, you
should subanit your mtemship applica-
WL

The wpplication file will ¢on

el  GPA, and nof fail any courses during the

o Dile thioogh e o=l

the: preparition element is per-

laps the single s imporan aysicm

semester prior to your internship term

fwctor for g successfol indlEm- laui the Tollow Ing slerms

A UAEL the soceessiul

ship
completion of pre-plocement workshops are requined 1o * The on-line iW L application lorm
* The on-line resueme

* The ’WIL MOLA ngreement form

# Lipcsted ranscripi

comilirm ||:|I!|_'J|'.~1|'|||'- regrtralon

The Mirst \l-'urki.hnp will prepare yoan b pdentaly and

develop your caureer objectives and o assess vour gquali * Scanned pussport copy




Chapter 3

Can | pass my
internship assign-
ment without
using the iwiL
online system¥

IWIL Oniline System
is a web based
information system
that autormates all
operahons related
o internship. It
covers all functions
and proceduras
performed by the
three stakeholders:
student, college
and employer,

@WIL Online System

Y-:'-n will be using i'WIL online system
Irom e mamenl you regesier (of
your interisdup course up 10 the end of
Suloumused

your intermahip assignment

iMemship  operalions enCoimipass  pre

|'II_1._'|1|1|a.'nI u.nrhhnrh. activibies, pob
|1|_u;.,-|1|.-;'r|l, L«.‘L‘FIIIF i contact whale at
sl moiatonng and evaloaton. ad socn

madlating vouar fingl ‘::r.p,lu,'

You will be trmmed on how to login and
fill your appscation form and reseme inko
the WL
instmctions will e given too you dunng

online Eysber ."i.h:p h:. slep

the workshop |

[he 1WIL online system plavs an essentl
e im the inegration of the inemship
process hetween the three stakeholders

Faculty, Employer, and Stuchent

Faculty bogin io the iWIL system 1o audit
yvour intemship documents nd your regis-
tration micmmation. The college admimesrator
will post o the selecled employers all
vour doecaments once approved, At the
work site, the ascademic advisor will fol-
low wp your progress  automatcally
throsigh the online system and evahate
weekly progress reporis.  Moneover, dur-
ing youer assigpmment, a fEculty wisitor will
visii vl o the wiork sile smid assess N

periommance

A successiul intermship TEUITES @ Coapeer

ative employer o perform  carelul super
vision apd evaluahon of |'|1I|,'rn1.|:|p
students, Therefore, the employer’s sabis
faction of wour job performance is essen-
[T iyisl i orler 1o Juass the |:||1|.'r|1l.h|p
coumse, The iWIL onling system allows
employers (o logm and create their own
profiles and post intermship jobs availabde
at their organizations, formimg the inlem-
ship job bank. Farthermore, the cmployer
will receive the condedate’s infernship fike,
review' it, call for an interview if needed,
and then approve the stadent placement
By the end of ithe imemship course, ithe
employer evoluates your perfonmance
nutomatically throagh the online system.

The iIWIL onling system is fully integrated

with the BHanner database. Therefore,
some datn will be retnieved from Banner
o mindimize your data entry and ensure
data indegnity. Your fmal grade is an secu-
matlaled grode; thai is; weekly progness
report. employer esvaluntion, visiting
fnculiy repon and final exam, The IWII
online system will maintam all evahsntion
reconds and posi them ino your prade
dntnbase.  Accordingly, i you don't ose
the online system, no grade will be given
Refer to the iWIL online system

1o vou

user mamual for more deimls
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Chapter 4 e

The internship Job Bank is a central data-

b that howses all job entnes offered by
emplovers. Every job entry inclodes basic
imformation phout the orgamzaion along
with s websle and contoc Sodress,
r|.'|.|u|'-.1|.'|.l majors with required skaills, and
the correspomicing job description.  You
may search the imemship job bank which

HChWSE u iuh }fﬂu s avipilphle on=line of the Wil websie

You will hove access only o jobs tha ane

I':"!‘EJ ﬂnd 'fuu' ﬁll requesiing SoWr magor

never hmre o wm-k How to choose an internship job?

Hivwe dis L decede if the posiion and the
u I r“ ﬂur Iifﬂ' m organization are nght for oy Lol
:l F 5 with YOI prarents, ncademac adwvisor, and

past intems on schecting @ suitahle ntem

Asian Proverb

-|:|||,I i|||'|

Here nre some questions voai o may sk
vl rsell Lo '|||_'||_'\I v in your decision

making process

Assess the position:
® How di thie positicn and the jolb descnp
top fit with your long mmd short-term

[y
Lalleld Badalks

® Huvwe can the position p cpane vou (o

e oppomunibes

® What career tack do employees in this

poeatvon usually follow

® 5 el @ne woar gpecilic job respons BT of

horw walll vour il Ehe emplover s needs !




Assess the organization:
* s the job hecation peer your omeiown

(remember that UAEL does not offer
scconmodation for ingermship snedens)?
Does  the en = olfer hiixin
L] I.lﬂL'l_lrl. vill a Ling T
allowance or acoommodation? ok & — 15 Mo,
inteenship Ends T 30 D
® Wikt is the organizatbon’s culture (gov- m g":-_.‘,tnh_"'__
cimimscain] vs. pn'-..lul":-r_' Fehilts Arhbincsd W 2 Jas 08
internahip Fagistration Sun. = Thu,
:Jl' St darrasle T4 - 18 OeL 20T
L g i it Studert Workstiop
"n'!n-'-ml-.l'_:.u.uhcn.'.ml.m}.:h::s-.mmgdu'n “"n:.!m To b sehetulsd by
ston o with a strong team . ElaF Collsges
Sscxaind Suden| To be scheduled by
* s the organizalim growing of dowmsising ™ EI:E__.. C— Collgee
il Fobaan sy B
Trardl [Final) Workarap Ta e schadulsd by
* How does the employer treal and traln ‘Worn (e wnt Dmcypting Colisgis
| Placemant Compimind Sal 5 Jan, 2008

its interns (ask previous. inlemns)?

-

* What has been the emplover's intermship
rate of retention and after-gradaation hir-
ing rate (Refer o the intermdhip job hark
Pk bt 7

* Can yvou see younsell working i this

opg i ation !




“Shoot for the moon.
Even if you miss, you
will land amongst the
stars.”

Jill MeLemore

Writing an Effective Resume

Among the most impor-
fant steps in your intern-
ship s preparing an
effective resume,

A mesuime 18 oan  essenlusl  oand
capecicd part of virtually any job
search. It = something thal vou
will  mocaly 1r|:|.'-'||1_'1||:h1|1 ST
|||.Iq:r|1\.h|rl aind h-:.lu:u!. Yumir
resapme ollen Torms  the  Torsl
pmpresspon - wnd il poorly wntben.
the sl smpressaon = on lemrﬂn:. er
W kil l[lhtII1FIII~.|h;"\1 VONIT resaiime
froam edhhers 15 wentifying & clear

oshjective for your fubure canser

A resume 15 o compellsng summmory

ol S education,  work eEsen-

ences, and job competencies. 11

shpuld prowvide am overview  of

your skills and sammorxe your
expenence and eduoca-
tion related to the job
you are  secking
Think of your resume
uws on advertisemeni
or marketing tool that
cnn assist vou in capiur-
ing the employer’s
inferesi.

The firsl workshop is
structured 10 guide you
through all the sseps o

prepane an elleciive

resumss,  The support of the (WIL
unline system and ihe pre-place-
ment wiorkshop | can make writing a
resume @ plensani expenence. The
next section presents the key pans of

I WTELIAE & COMPrenensive fesunse

key Parts of @ Hesume

Heading - Contact Information

This section should contakn youer
nmne, sddress.  phose  numbers
(home, mobile), UAEU  @-muail
address, and personal home page

(il it represents you positively)

Career Objectives

Having s well-stuled goal o olyjex
tve pives the empdoyver clanty and
woime inchication of whal you afe
rying (o sccomplish in your career
An odgective 1s g bnel, concise e
ment of your caneer goals and ncs
gsls. N describes the kimd of job
dppOarunny you ane leoking Tos
fremlies

® An internchip position that will
enahle me o bodge my academag
knowledge with real-world Cx
TECHILT

® To lean more aboul the work
prochce in the Deld of xxxx, o
enhiince iy -.'.Lp:uhlllll.:_'-\. 1 wiork
ing with grimips, o e rsEnmel
more of the work ethics, responsi-

lrbies, and expectations



Education

Inclucks the nume of your college,

mujor and degree expecied,
anticipatsd  grwbhuabion  dade,
enmollment dides, credil honers
fimashesd, and GPA. 17 vou attended
mare than one college, list the

mesl recent one first

Courses

List the courses relevant (o o
major and the intemship, Siae
cleardy the name of the courses; do

nol use abbreviations,

Experience
Include all previous job experi-

ence (full tHme, part [, wi i
beeT, OF even cxpericnces in the
climsroom), In wnbing this se&c
o, list the name of the company,
e _||.||‘1 mtle, and the dates ol WM
expenence. Descnbe your job
responsibilities in  action verbs
{such = frmeil, planne), designed,
wpervised, moneased, nepresented,
cie.).  Provide the reader with a
scope of your responsibilities and

Job-reluted accomplishments.

“IFHIE{'H any prl.lhln:'lm LT hnve
wilved amd any q'h.'.:ul progects yoo
have been mvolved in

Skills

The skills could be compuler
skills, communication skills,
techmical skills, feneign languiage,
arganizational skills, efc.

Honors and Awards

List homnors, swards and scholur-
ships that make you o distin-
guished nadividual,

El:r]r.rrﬂll.l'rn.

®  Distinguished Stedemt of ihe
fear- 2002,

* Placed Ind in the Qur'an
Memaorizing competition.

References

List the names, sddresses, and
comlact information for two reler
ences whom you think are aware
of your academic background o
LR TERY ik Enperence { i bl
your academic advisor), Make
sre thal you imfoerm YUMIT reefier

ences before psing their names

Writing Tips ansl Gulklelines

* Wrile in @ consisteni siyle
Keep dalke fomnals Gl iEnses

il =t il § q
onsistent ihrowshoul the

TEALIEER )

® 303y with acnon veris &

]
=1 W LIS ESIELE I

® Bl ok pronl read (o
a o - I * i 1
Iypographical, spellhing. and
grommulical o, Have some
one else review and proodneasl

NLNIT MCsLENC

& Do el mse alsrevialions
racromyms; spell oul

Wi anasalion niries

* Present only positive and
relevanl information, R MNOTT
include your health, height
l\.‘-:l:_l L, other HnNneTCssany

personil milonnation

* Follow resume writing bips

e iy o dhemne wiork <4 .|'\.|
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Would you consider
taking an exam
without preparing
in advance?

Of course nofl

| InIer@ Skills

Chapter 6
How to Present Yourself:

-

_-——l —

—-—
.._i_

l'r'll!l:n iewing is m crithcal step you will undergo in any fufure job seanch. It is
important 0 learn aboat and be prepared for inlerviews, Such preparation
will help you  gain an edge over other candidates competing with you for the

same position, However, for UAEL inermship placements, not all emplovers

FeduIne amn Inlcrvicw,

For imerviewers, finding the “nght maich™ means that they have identified
individunls »;.'.'q:qhtc 1:l|'l'r¢'|:1'urr|1i:|j.: sl |11|;'1.‘|i|1;|'.: the immechale l;]'u]]r:'llpn. More
importantly, they hope the individuals have the polential 1o be ftere resources
afid assets 1o the 1.1|:Eu.11.i..-'.'|li.1m_ Yoil are hﬂnF intervieaed o deterimine whether
you have the qualifications necessary to do the job and whether a mutually
rewarding professwonal relationship can be formed.  Similardy, you must deter-
mine whether yom Can b successiul m the avalkable prEsatian and whether the
company will give you the opporumty for growih and development. Present
yourself in the best possible way, However, be yourself; evervone has the same
il = the “right malch.™

Your skills are your stronger selling pomits. 1|1 1% mal as effective o stale that
yous are skilbed ot something as o s o give on exomple of how you sre skilled
al something, Use descrniptive action verbs and inelude the oulcome
Be preparcd to talk about the followong skills:

= ..-;, ]




# Techiuical

= Oirgandrational

# Communications
¢ [nterpersonal

* Rescurch

¢ Leadership

* Teamwaork

* Problem Solving

Thas section provedes you wilth generl tips thai are
applicable to all students regardless of their aca-
demic backgrowmd,

Interview Tips

Look Sharp

Before the inferview, seloct your outfit. Even il the
company has a casual environment, vou don'i
want 1o ook like you slept in your clothes. Above
all, dress for confidence. I you feel gond, others

willl responcd B yosn pccondingly,

Be On Time

Mever armive late (o an inferview, Allow extra time
t amive cardy 1o the imterview location, allowing
fior factors hke petting bost. Enfer the building 10
to 15 minutes before the interview,

Enow About the Company

Leam about the company before the inlerview and
search & muoch as possible sboul its services,
prochucts, customers and competition.  This will
give you an sdge m understanding and sddressing
the company s aeeds. The more you know abogl
the company and what it does, the betier chance
yiou hiave of selling yoursell,

Be Prepared
Bring alomg a folder containing extra copics of

your resume, & copy of your references and paper
o take nodess, You shauild also have questions pre-
peared to sk ol the end of the imterview.

Show Enthusissm

Plenty of eye comiact demonstrales confidence,
Speak with a confident voice, even though you
may feel shaky,

Listen

Dne of the most negleciad mierviewing skills is
listening. Make sure you ane nol only listening, b
also reading between the lines. Sometimes what is
not said is just as important as whad s said,

Answer the Questions Asked

Candsdates often don’t think about whether or not
they actually are ansswering the questions asked by
their imerviewers. Make sure you understand what
is being mshied, and get (wrther clarification i you
are unsure.

Give Specific Exnmples

One specific expmple of your background is worh
a ol Prepare your siories before the inlerview,
Give examples thai highlight your successes and
uniqueness. Your past behavior can indicate your
future perfomunce.

Ask Questions

Many interviewees don'i ask questions and miss
the opportunity fo find out valuable information,
Your questions indicate your inlerest in the com-
pany or job,




Follow Up

Whether 11" I|'|.|'|.1|.|FI'I. eimml o MHH]:IF mail, the
follow-up is one more chance (o remind the inler-
viewer of all the valuable traits vou bring to the job
and company, You don't want (0 miss this last
chance to market yoursell,

Tips on Amswering Most Common Behavioral
Interview Quesibons

What are your weaknesses!

This is the most impoan
guestion of all Hondle it by
MIRKTHZIME  YOur sweaknesses
and cmphasizing your
strengths, Stay away from per-
soonal gualities amnd concentrate
on professional skills: “1 am
alwnys working on improving
my communication skills 1o be
a more cifective presenter. |
recently joined XXXX, which | find very helpiul.”

Why should we hire yoa?

Sumimare your expenences: “With background in the
sxxx and my records and cerificate, 1 am sure | could
comntribite 1o your company and aild 1o your leam,”

Why do you want o work here?

The interviewer 8 hstening for an answer th
indlicates wou've given this some thought and ane
il semding oul reswmes Jusi because there is an
opening. For example, "I"ve selected key compa-
nies whose mission statemends are in line with my
viloes and cureer obpectives.

What pre your goals?

Sometimes 1 best o ik abowl shod-term smd
intermedinte goals mther than locking yoursel|
inio the distond Ditune. For exaimgde, "3-1!.' il -
ate goal 15 o get o job in o XXXX company thal
has a podd reputation, and swhere the work enva-
roament wionild enable me o illustrde my r.:||'n|'|i:|

iies. | hope o eventually grow nto a posthion of
responsibility.”

What makes you most satisfied in your job?

The interviewer wanis to know what motivates
you. If you can relate an example of a job or
project when vou  wene
exciled, the imterviewer
will gei an whea of your
preferences. 1 was very
sofisfied o my gradation
progect in sasx because |
wiowked directly on solving
problems  thal relale o
xxxx (descnbe your proj-
ect). | gmeess warking along
the same line would make me quite excited, ™

What can You do for us that other candidates can't 7
What makes you unigque? This will take an suess-
menl of your cxpeniences, skills and  braats
Summarize concisely: “l hove & unigue comisins-
tion of strong technical skills and the ability 1o
build stromg relationships and connections. This
allows mee o use my knowledge and fil within
your working team,”




Questions You Might be Asked

= Why did you choose to apply for our
company T

= What do vou know about our company?

= Tell me about voursel?

= What are your strengihs?

= Whai ane vour weaknesses?

= Can you give an example of a time you
wiorked on a team to complete a projectT

= What do vou know about the position
voo ane applying for?

= Why did you chooss your major™

= How woubd vou describe your ideal job?

= What critena you use o evaloaie the
company for which you will work™

= What are your shor-term goals?

= What are your long-term goals?

= Tell us more aboul your expencnce?

= Why should we hire youT

(uestions You May Ask

= What is the exact title of the position?

= What are the specific duties?

= What kil of assignments would 1 have in
the first year?

= What kind of training programs do you
haveT

* How long does the truining Last?

= Whal quakities do vou look for?!

= Whal are your expectations?

# How much travel is nommally expected?

= How frequently do you relocaie your
emphryees?

= Whal are the shon- and long-term plans
of your company T

* When shall 1 expect to hear from you?




Chapter 7
Work Ethics

To know about work efnics asg yoursell the

three guashons @

- b i b
* Is this legals
® |5 this agamnst compoany pohcys
* Can | sleep al night if | do il?

N.- matter who you are or where vou are within your crgan
Fanon, vou must pulld credib litw and || W ' troame all
that might destroy 1. Consider this your number one priorin
hroughout your career, and promise yoursell you will never gel
romise your credibility

Five Bie's {//‘J o Enhance Yoor | 'r'l.'l"li'hilit:t

: : ¥, :
And Five Mistakes | A | to damage ii!




@ e Enthusinstic

Enthusiasm is comajgiows, and so is the lack of 1
Mo matter what the job s, complete it with a
sense of urpency.

® Withholding Information

G leaders and femwn members do not keep
information from others. When you wathhold
information, it s perceinved ot being controlling
ot hest, lying af worst,

@ Be Flexible

You can't survive m business today while resist-
ing change. Show you can handbe chonge by vol-
unieering for & mew project or by helping others
with change.

@ Trying to Gel People to Like Yoo

Rather Than Respect You
Typically, a person who i trying o be liked
rather than respected is perceived & insincere
ond non-credible, These people ran into mestings
all smiles and try o shake hands with everyons,
but they are ndd the least bt interested i anyone
and mre only interested in their own agendas

@ Be Crenlive

What process can be improved? How can youw
maoke things casier for cusiomers? Use your cre-
ativity o continuously improve processes, amd
wora will stand out.

® Failing to keep Up with Your Field

ol Expertise

Mo matter what field you're m, there are almosi
always changes, I you don’t stay ahead of the
mchvances, others will s you as a weak leader,
People want io follow leaders who are cument,
knowdedgeable and confidemnt

@ Be Optimistic

Megativity in the workploce s destructive, Your
boss doesn’t wand to hear what's wmong with a
project: he wanls to hear your sugpestions for
making it beter,

® Not Telling the Truth

Lying 1o vour staff and customers or fellow
employecs i= always o termble idea. Yoo must
recoenie that self-serving behavior is the trail o
organicational suichle. Be honest with others,
and you will better serve yoursell amad your
ofganieation in the long mn,

@ Be Cooperaiive

Simce companies must do more with fewer
resources, ieamwork is cssential. If yoo ingist on
having your own way or controlling others, your
career will run into & brick wall

® Nol Accepting Respoasibility

If you're oot willing 1o sccept personal responsi-
bality for wihat vouo do, then vou wAqll bose enedi-
bality




Chapter 8

®nternship
at Site

Job
Objectives

"It is not enough to do
your best: you mus
know what fo do, and

THEN do your best."

W. Edwards Deming




Job Ohjeciives may include
the lollowing:

"Good
manners will
open doors
fthat the best
education
cannot.

(Uarence Thomas

* Technical skills that you need

or wanl 1o leam

# Tisks 1o pr._m'riu._'-:' thad wall
help vou enhamce your per-
formance,

* [nterpersonal and commmam-
catvon skills that you wand to
develop and improve.

Business
Efiquette

Ahmed was an intern-
ship student working
on an industral site in
the UAE.

Cine day he dechded that things
were Fm'n:-.: a litle !.In'.l.l:,.' ml
wiork and that 1o pass Lme T3
would bring in his video cam-
era and hilm the COMpany prog-
ecls  and
though the company's employee
maanan] stated that 1sking pho
bow of any kind wilhan the
organizaton was nol permibied,
What hoppencd to Ahmed alter
the videotaping episode? He
wiis (a) asked 10 videotape the

t‘mpi-n:n‘c',ﬂ.. EVET

mexi  CoMmpaEny
offered & new  programming
progect o relieve his boredom,
of (¢} fired. Yoo goessed it He
was Kicked owt the door along
with his camera (bui not ihe tnpe,

picnie, (b

which was taken awuy)

Dunng your mlemship amssignment, your behnvior does
nol only represent you, bul also il reflects the UAEL
mmagge and 13 repotaton in the labor morket. Tt s your
respaonsabaliny 1o meiniaim appropiate condoct and avoid
the following behaviors:

= Sleeping on the job

# Coming to work lute or leaving early

= Taking a sick day withowt calling

= Lising the company phone io make personal calls

= Surfing the intemet, chatiing or working on olher
personal projects during work time

* Having a lousy pititude

# Failing 1o fodhow the directions of your superviuos

Now let's consider professionnl behaviors expecied
feom a UAEL student st work:

= fepon o work regulardy on time

= Notify your supervisor immediately and report i your
college coordinator if an emergency causes you 1o be
late or absend

= Abide by regulations snd working hours as defined by
the cmpl-:ryer.

= Diress appropriately for the work environment snd in
accordance with the emplover’s dress code,

® ondiect :,.11uru,'H m i i'm:-li,'ulur:u'l and basemess-like
TNETNTRCE,

* Handle disputes and conflicts in a mature and profes-
sacvnal Tashiom

® Consull your supervisor i unsune aboul procedunes or
expectations related o the assigmiment

# [ vour b= B conknbobe mpovahive slemns ad

partecipate a5 a valuabde member of the work temm.

Remember that makimg o sincerne effort (o prosduce igh-
quality work will contmbute significantly toward your
sceess o5 an intemship employee and your professional
skeills development for your foture coneer




Abwiliry g Conmmmrdcaie

= [y M harve the ability 1o ofguniee
your dwmghes and ke effectnely”

«Can you express  them clearly
when speaking and writing!

* Can vou present your ideas in o

persuasive way '’

Indeili pemie

= Can you undersinnd assignments’

= Can you leam detals ol operatien ?

= [Can you contribule wheas to your
wiar !

Sl onfichenc
= Are your able 1o deal positively

and effectively with situations

anid p-.';thr".'

Willrng fo A L) i JL L LT
¢ A YOU ST whio recop
nizes what needs o be done

and are lﬁ-l”ll‘lz! s s ot™"

ANV

* Do wou have the ability o identify
the purpose of the work and 1o
tnke action’!

fm I AR T

= Con you confront and deal with
problems that may pol have stan-
dard solutions? Think out-af-the
boxl

Emerey Level

« [ Yl demansirale the enerey
and capacity io make things move
ahead !

 Comn you maintam your wirk effon

al an abave-avernge raie!

Tmierperional Skifl
# [ YO EnCOUrEge indaveduands o
become  effective, enthusuisiic

members ol the teim”?

Sell-knenaled g

= Can you realistically assess your
own capabilithes™

* Con yoar see yoursell as others
wae yonT

*Can you clearly fecogiise yvour

strengihs and weaknesses'!

Abeirry for Flawelle Canflicn
«Can you  successfully  handle

stfessing sitations

Commpelitiveness

= Do you have the capacity bo com-
pete with others?

¢ Ao you willing 1o be evaluated
by vour performance in relation
Lo that of odhers’”

Lot Acinevernerl

T ol ul.rnlll:. afidl Wik
toward specific poals?

* o such poals challenge vour
abiligees?

Vicralieninitl Sidl

* 3o vou possess the combmation ol
cdocaiion  amd  mechmical  skalls
meqaired for ihe position you @

seeking?

Hredinom

* Have vou defined your goals?

* Hove vou determined what type
aof position will fit your knowledge,

skills and goals?

Filertialify
* Ane Yo -.':|r.|.1l:1l-|.' of ndapiing 1o
chamge amd being receplive 10

new sitmations and sleas’

[Larcrils FAfRip
= Can youi gukde and direct others
1o obin o recognized obpective !

= Will you be liked and respected

by the team you lead?

-
E
Inteeeahip Plannge Tor Second Sermealer
A il Fomr 200708
(Full Ssmeslor Program)
Faculty Advisor Vieils Swn. = Th
1 wigit 18 - 21 Fab. !
bal 8 Apr. - 17 Apr
Inbgsmiship Ends Tha., 3 May
Firsl Eumms / Sun. — Tha
Prespntatione 5 - 29 June
Asaulls Amnoyncnd W 4 Juns, X008
Internship Aegistraticn Sun. — Tha
far firgl semesier 16 = 20 Mar., 2008
Fid Sudent Workshop
R Fo ba scheduled by
P ] Faegedaiee=n cm :
Foafwr Pl @ el
Second Student T b peisadulad by
Woekshop Cnilepes
‘mEE I FYEEe Yo
Capery TAA 4% W0
Third | Final] WorksFap Fa B A ldifolid by
Hizeh [y angd (b .:_m
| Macyment Completed 5L T Jure, 2000

Intermship Planned [of Second Somaster
Academic Year 200708

Bl Prosgiram)

[T

intemship Commanses 3 Fabw, 2008
Fl.:m'r.l.ld_n.-ur'-'hm. S = Thia, |

k| 9 - 13 Mar.
Infemahip Ende Thaa F7 leer.
Final Exams ! Sur, = Thai,
Py s LA T 30 Mar. - 3 Apy,
Asswits Anncurses Tise. 8 Ape., 2008




®nternship
Evaluation

F I Therelore, Your Memsnip aSssiEnment s eguiy-

glenl o a certmn nomber of credil oo
defined by vour college. You will be evalsated and
meonitored jolntly by vour fewlty along with sour
wirk ALPETVIROL, CYEN r||.l||:_|. ¥ou ane -||.'II..|||I"

N win -
ur milernsbip lerm in CarTying oul your joh assign

men accorcleng 1o e ST YA % IRSIMECT NS

I Tl
Ihe pmlemahap evialdation svatem (neludes dafiersmn

x P - " s i =i s k=
comgxments. Each one will b eraded separsiely,
prdd Ehe surmmation of all he oomponents wil
s 2 i | vl whibch w he subemiited B
esult moo finol prade, which will be TaiRed

i

ihe Banner syatem. However, the grade distmbulo

over the chomends may ller rom ne oo I &

inother. In general, the internship Courss 15 grocde

4 1 - ' r " i | .
pass Tl I herefone, voul maisd  Gocumalaie )
percend 0 obinin 4 passing grade. Contacl your
- T 1 - 1 ridbe
collepe intermshp admenistrator o T the Erds

Freakidown




The intermship evaluation system ineludes the Tol

lowing componeiis
* Siwdent’s Weekly Progress Hepon
* Faculty Visit

® Paniner Evaluation

Friwal Exam

ilcndlance TrackerMotilication Fepaor

Weekly Progress Repaort

]h.lnny wiour |1|1|.'m1.h|p. LR il bty suhamal @n
onlrise repord by Ehe el ol every week I his
repuirt whinlel b= ome B Twi s Yo shioukl
slnle the Lasks Wl compleded .|||r|u!.: the week., ihe
ones in progress, and the ones planned.  Tn acddi
Eianrn, [y :uuhl.,'u'.-. o reconenendniions shamsld be
mcloded, The meport must be approved by your
work supervisor and submitied on ime. Your oca
demic advisor will comment and grade your

FEport

Fuculiy Visis

Faculty members are the living link with
the cooperating pariner, They will visil
wisl al the work location ot keast twice dur-
ing vour intemnshap term. The faculty visitor
will meet with you and your supervisor for
ihe puarpose of pssessimg your prodiesssomal
performance. This is an opportunity (of you
lr express any concerms that vou meght have

||';_.|n.ll.|u: WARLE Nl K envimirsenl

Fartner Evalustion

Torweards the endl ol youir ||'.I-.'r1|-.||||:l T&rm,
your work supervisor will provede an
owverall assessiment ol iydir perfomianee
during  your stiy il the orpaniration. A
'-..'|||1|'|I-|' ol the evaluastion Toerm is foginel in

e .Illl'h"l'll,!h,,'l_'-«.

Final Exsam
Depending on the college requinemends, the

fimal exam may imelude any of the Tollowing:

® Chal presentatson

® Report including detwiled descnption
of the wsks compleied and the coneri-
buations made to the organization

® Specific on-site project

5-Page exsay addressing cntical

analysis of your work experience

® Poster illustrating the intcrmship

XA CFICHCE,

\ilendance Tracker

e UAE University atlemdaince podicy will
b strbctly implementad during vour inbem
ship penod. Absence of 5 percent resulis in
fersl warmng, [0 percend resulls on seoond
warmang, amd 15 percent results in desagguala

Ieation and Linldre ol ike |nh'rr|.-1|1rl Ciiir
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Where can | Mnd more Informa-
thon mhesul PWIL Internship pro-
grams?

Maore information ore available o
our website: bl iwiluacuacae,

What is the IWIL online \:n.'lﬂll'."
The IWIL onlime system 15 a web
hased mformation system developed
to awtommte all intemship program
processes, Il provides om inderaciive
channe] berween the three stakeholders
stadent, employer and college

What is the iIWIL Planner?

The WIL planner represents the
intemship calendor sctsons during
the whole acodemic wear and the
ossowrinted deadlines

Whe qualifies for intermships?

In general, jumior amd semior shidents
are eligible for the iniermnship; how-
ever eligibility rubes differs from one
college 1o another, Review wour cur-
riculum plan with your academic
slvizor 1o know exactly when vou

are cligibbe.

Whal are the objectives of studenis’
pre-placement workslops?

students’ workshops ane mambabory
o complete internship registration
The avm ol e 'u.n:lrl'.u.lmrr-. 0 4]
prepare students for the imemship
II|:11|.1|.1h copdensed orentatemn. The
workshops mstruct students on how
they should bdentify their career
obpctives, wnte an effective resame
and other comanenication skills and
work ethics

What s the MOLA agreement?

The MOLA s an agreement form
signed by three stakeholders; su-
dent,
cmplover repiesenfative. It defines

college  administrotor — andd

the responsebilities o be carmed by
cach stnkeholder dunng the imem-
ship assigament.  Your violaon of
uny of the condipons listed in the
agrecment would resuli in disqualifi-

cabion amd Flure of the intemship

How can | apply for the Iniernship?

Register for the intermship commse
andd for the comesponding \'rurkhl"mp:q.
with the Banner syslem,. The atier-
dance of all workshops is obligatery.
Workshop 1 will provide you with
necessary steps and instructions o

q;v:':nl.'plclc WU regrsralbiog,

Whiat huppens iF 1 don’l atiend the
studients” workshops?

You wall b disguohibied trom the
-nl:-:.'nuiup.

Havw do | Mad & sultable Internship
Job?

Whike filling out the interrahip application
o, v wil honve e oppowtumney
Beasee ithmowieh pavaalable gehe m the indem
sship o bk, Yioun mewnd B identify thnee
chiaes  malciung o ey ohgctive
The Tl selecton will be appmoved alter
comsilng with your oollege  miemship
almimistraior bepexd on oollepe critena

How is the ||11|;|‘n.l|.|'l|p Coiaree HI":HH':"
The intemship course s praced
“pasaffail”. Yoo musi achieve &

percent o ohinin & passing grade,

Waorlld 1 recelve academic credit
hisurs for an internship assignment?
Yes, the number of credit hours is
defined by your collepe

Will there be any type of compenso-
tion to the interms?
The university provides neither
pccommodation nor financial com-
pensation o internship  stodems;
however some employers may com-

pensate studemis,




o Glossary

T'WIL

Iniernship and Work-Integrated Leaming
unit in the UAEL catablished as the key
stone of the Chancellor's vision, s mis
shon 18 1o cultivate the values of work
imegraied learning as an integral pan

afl the aniversity's educational sirategy

Inl1:rm!1||:| Jab Hank
A ceniral database that hoses all job

entries odlened by pamnérs

Internship Partners
Fublie and prvate organceations that

provide intemship jobs for UAEL students

Aoatlemic Advisor

A faculty member of the student s aca
demie department thidl provedes membos
sleip 1o the student s academic plan, This
advigior approves the student’s eligibility
for the memship coarse and lollows tee

miem's weekly progress

Faculty Vistior
A Tncalty member that s conssdered as the
living limk with the coopersting employ

ers,. The faculty visitor™s mole B 1o evalo

ate the mtem's prodesswonal performinnce

nt the work sile

Yeork Soperyvisor

A member of the partner orgamization that
prrovices Close supervision i the worksite
and shares his own prolessaonal cupenise

]

with the intcrm

Codlege In r||.l.-|:||:p Administralor

A college stall member who mamiamns
communication and aCts &% o laison
between the stisbent, mtermadup  partner

andl Taculty advisor

|"r\-|--p|||-rr|1|||'n|: “rlrhxhupn

J'n'p_'.rul-w:. interactive leclures 16 ;:!I.I:|||'
stndents aboul resume wriling., Inlervicw
ing. suocess on the job, dealing with con

flict, and ethics m the work rll.I. '

SIOLA

Memorandum OfF ||.;.|n|.|||‘!: Aererrmenl
siemed h:. the student, mternship parner,
amd college administrator, defining the
r:_--.rn.'nhzhllll:'x ol each of the three siake

holders

IWIL Omn-line System
A weh based informabion AR thaf awin

mutes all operations related 1o iemships
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United Arab Emirates University

Internship & Work Integrated Learning

@ WIL Application Form
Internship Term .. I Academic I
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United Arab Emirates University

Internship & Work Integrated Learning

In the space below, list your preferred training providers.

Internship Provider
Mame

Internship
Prowhkder 1D




Place & rocent phdto

i (Ceambi- 0O siress{ Tz 02 -sooooi
Mabile: Ol soooooc:
Fae: D2
E-musl: oooonfuaeu. . s

Student Name

T establish a coreer in X000

Current College Enrolment
19000 -Priasent OO0 =LUAE Unibversity
Currently fulfiling the course requirements towards the B.5C. Degres in 1000,

Previcus College ! University Enrolmant
19906~ 1500 Department of 3000(- 000K college- UAE University
Cenveren oo credll hours of courses.

List courges nelabed o your major anea of study

List all you previous)/oument work expenience

- 1500 United Arab Emirates Undversity
Joby Tithe (2. Fussearch Assistant]

Farticipated in the data coliecticn for X000000C
Participated in e XOO0OO0O0COOHON000,

Distinguished student of the year- Faculty of 10000(
Distinguished Student grant by XX0C0GO0NG0,
Certificate of XXOOOCOX,



JI Data collection in the research project tHtked “M0000000C% by “Name of Prolessor®, J00

= Anabysis of data results in the research project Eithed 3000000 by “Name of Professor®, 3003 |

= EOOCOONOOOOOO0O0O0MNON
Other Accomplishmants

v OGO

L R
0K shuthing Chapier

Faculty of 20000 Student Unlon- Member
OO0 00

Computers, Reading, Programming, Swimming, eic.

D, JO000CX 300000 [Acsdemic Advisor)
Department of X00000

Fasculty of 0000

LBAE Lirihoeisity

Tl OO0

Fiaon: 3000000

E-maid W0 (P, il ae

Dr. X000000 10000
Deepartrment of XK0000K
Facuity of X000

LAE Linhersly

Tz KOO0

P 000000

Evmadl; 0000 Budey.ac. 2




OWIL
Memorandum of Learning Agreement (MOLA)

The Student, Internship Partner, and College Internship Administrator

agree on the following responsibilities for the duration of the student's
internship.

I, the Internship Student, agree to:

1. Perform to the best of my ability those tasks assigned by my training
supervisor which are related to my learning objectives and the responsibilities
of this position.

2. Follow all the rules, regulations, and normal requirements of the internship
provider organization.

3. Fulfill the @WIL-MOLA under the direction of a faculty advisor, and consult as
needed with my faculty for guidance and evaluation when receiving academic
credit for placement.

4. Notify the college Internship administrator of any changes 1 need to make In
the internship assignment or of any problems that may develop during the
placement.

I, the Internship Partner, agree to:
1. Provide the necessary orientation, tralning, precautionary safety instructions,
and supervision in.the execution of the placement duties and responsibilities.
2. Complete a final written evaluation of the student's performance during the
placement.

I, the College Internship Administrator, agree to:
1. Maintaimeoemmunication and act as a liaison between the student, the
internship partner organization, and the faculty advisor.

2. Assist the student, faculty advisor, and internship partner in resolving any
problems or difficulties that may arise.

3. Assess the student's placement and the internship partners satisfaction with
the learning experience.

{|1'Ilnrm|1:ip Partner i [Rrwdent) If{_"l:ﬂlc#g 1r||:11.1!.h||:'| Administrmog)

Date: Date: Date: _



United Arab Eniitstes Univarsity
Internshjp Er. Wnrk. Integratecl Learnlng

@ WIL Student Weekly Progress

Report
student information  swaen [N e [
Nama
Training 1* Semester Winter Break 2™ Sermester
Period {Aug-1ae) {Jan-Fob) {Fab-Jun)
O O
- -
Tasks Completed 1
i
k)
Tasks In Progress L
2,
1.
Tasks Pllnnﬁ- - 1
2
3
Problems and 7
Recommendations
i




Internship & Work Integrated Learning
Faculty Visitor Evaluation

Visiting Faculty recuty | | e | |
Information
- R
Telephone | 1 E-maill | ]
Organization Neme
Location
| | (Format: mayiddryyen)
R — »
ke e i ey
Peried
Student Intellectual Skills
Performance Learning/ Understanding
ClExcetiert v cond Ciceoa CFaer Croor
Critical Thinking
ClExcelient Ov.Good CGood ClFai Clroor
Problem Sohving
Clexcetiert Cv oo Dleood ClFair Clroor
Drecision Mahing (Leadership)
ClExcettert [Ov.cood Cloooa OFasr Croor
Professional Skills
Organizational
ClExceiient [CIv.Good JGood OFair Croor
Written Communication
[Emcetiont [v.Good [iGood CFair Clroor
Oral Communication
ClExcetient v Gooa Ot Clrair ClPoor




Internship & Work Integrated Learning

Computer [ Technical Skills
CExcefent v Gooxd Chzood OFa CPoor
Social Skills

Interparsonal

Oexcesent v Goosd CGood ClFaur CPoor
Initiative

Olexcedent [(v.Good [ClGood LFair (JPoor
Rediability

Clesceent [Iv.Geod [ood Fair CPoor
Lewvel of Professionalism

Dlexcelient Ov.Good DlGood air DPoor
Work Ethics

Attendance

ClExcebent [Iv.Good Cicoad CFair ChPoor
Time Management

[lExcriient OviGeod Cloood CiFair Chroor
Crodibility

ClExccefiert Ov.Good OGeod OlFair Oreor
Abidance to Work Standards

CJexcetiert [Cv.Good (L ClFair ClPoor
Overall Assessment of Student

ClExcefient [Ov.Good DiGaoa LFair ClPoor

Other Comments and/or Suggestions




| United Arab Emirates University

I

Internship & Work Integrated Learning
Work Supervisor Evaluation

— o

Marmse
Mame | | Tt |
Country I City
Talephone
Moblla | | E-maill |
Student
Hame
Date "
i '_i,;-'l. \ L
Tralning 1" Semester ‘Winter Break
Intellectual Skills
pC h»
!._!p:l‘__ E,a
Dlexckent | |, OV.Good [iGeed CFair
' Oiexcebient Ov.Good Digoed CIFair
Problem Solving
Dlexcetient Ov.Gooe DiGood OiFair
Decislon Making (Leadership)
Dexcetiont Ov.Good DiGood OFair
Professional Skills
Drganizationsl
ClEsceliant Ov.Gaod CiGoad DiFair
Written Communication
Dlexceliers O Gooe DOiGeod DOFwr

DOroor

Diror

Olreor

Oroor

DOlPoor



gt Sy A L
Initea Arab |

Inter

P

& Work Inte

sh
Oral Communbeation
Dlexcettent [Clv.Good OGood
Comparter /Technical Skills
CExceiient Civ.Good [ Good
Social Skills
Interpersonal
ClEstement [Ov.coed CGocd
Initiathee
ClExceient Clv.Good CGood
Rediability
ClExcutient (v Good [izacd
Level of Professionalism
ClExcetient Clv.Good CGood
Work Ethics
Attendance
CJExcelient v.Geod ClGeod
Thmae Managemant
[JExcelient CiviGeos DGead
Credibility
ClExcuiient Ov.Good [
Abldance to Work Standards
DEsceiien Ov.ond [

Overall Assessment of Student

[lExceiien

O, Good Ccaad

g

rated Learning

CFar

OFas

CFa

Clrair

ClFair

CIFair

CFair

CFair

CIFair

LFass

[CFair

Other Comments and/or Suggestions

[Poor

ClPoce

ClPoar

OFoor
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Student Checklist

A. Internship Registration

1. Talk with faculty in your fleld, your academic advisor and past intemns (o develop a vision af
thie leaming expérience you would ke fram your intérmship,

2. Contact your scademic advisor regarding spedific college requirements and the minimdam
credit hours needed to be eligible for inbernship.

3. Understand that you are required (o be a full-time student, eam at least a 2.0 GPA, and ot
fadl any courses during the semester prior b your Intermehip term.

4. Register for the intermahip course at the banner System, and find the ntermship course
nurmber and the comesponding CRN.

5. Register for internship pre-placement workshops. Remember that failure to attend
disqualifies you frem the Internship course,

B. Internship Preparation

1. Read and undersiand the WL student handbook.

2. Attend Workshop 1.
3. Log in bo WIL on-line sysiem and browse through the internship job bank.

4. Consult your parents, scademic advisor, and pasi interns about finding a suitable internship
job. (Remember that the university provides neither accommodation nor financlal compensation
to internship students. )

g, Submit on-line the following: Application form, resume, passport copy,

6. Meet with internship college administrator for resume approval and selection of suitable
employer based on college criterion,

7. Attend workshop I1.
g. Check if your sclected employer reguecsts an intendew.

9. Follow-up with college intermnship sdministrator about the employer's approval of your
internship assignment until your job placement is confirmed.

10. Submit the hard copy of MOLA agreement signed by you to the intemship collége
administrator,

11. Attend workshop I11.
C. Internship at Site

1. ARer Arrival at your internship site, confirm that the address and telephone number for
contacting you during you internship, is cormect.

2. Report to work supervisor on start date. Discuss your job with the work supervisor and define
youer job objectives and task assignments.,

3. Maintain regular contact with your college internship administrator throughout the work
period to discuss condérnd or any problems that may rige.

4. Be sure [0 submit your weekly report at the end of each week with the approval of your work
supervisor,

5. View your graded weekly progress report cormections and seriously consider the academic
sdvisor comments for next submissioens,

6. Make sure that your employer provides you with fesdback throughout the semester and
completes the employer evaluation form at the end of the internship assignment.

7. Contact your college internship administration for final exam instructions,




Internship Hotline

Internship and Work-Integrated Learning (1)'WIL)

Mr. Michael Rjaily FOMficer Adanagey) 03-7133036 iwil@uaeu.ac.ae
Humanities & Soclal Sciences

Mr. Murtada Al Amin (Mars Communieafior)  (03-7134076  Murtada Alamin@uasu.ac.ae

Mr. Mohamad Hamdan (Cogray, 03-7134674 Mhamdan@uaeu ac.ae

Mrs. Afra’ Al Muhairi iPayohaiogy) 03-7134880 Al Muhairi@uaeu ac ae

Mrs. Kamia Al Bady {Soci Woek! 03-7134790 Sowork@uaeu ac.ae

Mrs. Wafa' Al Shamisi iFamdy Scence! 03-7134129 'W_aishamisifuaeu.ac.ae
Mrs. Magda Al Badawy (Polticay Soence/) 03-7132802 Magdaa@uaeu.ac.ae

Sclence
Mr. Osama El Dusooky (M) 03-7132606 OsamaM@Buaeu ac ae
Mr. Ezat lsmail {Adates) 03-7671001  Ezatfar@uacu.ac.ae
Mr. Mohamed Shahid (Faenades) 03-7134209 Mohamed. Shahid@uaeu.ac.ae

Business & Economics

Mr. Mishal Talib 03-7133632 Mishal@uaou.ac.ae
Sharia & Law
Mrs. Zahra Al Saadi 03-7134743  Fslsa@@uaeu.ac.ae
Food Systems
Mr. Abu E| Majed Matwally 03-7133464  A.Ematwallyfuaeu.ac.ae
Engineering
Mr. Mustafa Mohamad Ali 03-7133615  Training. Office@uasu.ac.as
Mr. Mohammad Ghanim fArchitecture) 03-7622318  Mohammad.Ghanim@uaeu.ac.ae
Information Technology

Mrs. Dalal Al Ahbabi 03-7133688  D.Alahbabi@uaeu.ac.ae
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Summary

Your internship assignment may be one of the best
experiences you undergo os you complete your
degree requirements. UAEL students who hove
completed their internship assignments ogree that
the internship was well worth the time they invested
in if, and that they odvise other students fo learn o3
much o5 they con from this program. The opplico
tian of dotsroom knowledge and theory into o real
lite professional experience results in a truly com

alete edutohion.

The iWIL office warks with ALL academic deport
ments at UAEL. Therefore, this hondbook oddresses
ALL UAEU students regordless of their mojors. 1t
covers the ben |:':'=i15 |'j‘| the |r'||['||'.'.|'i|:;- ihi prO0ESs 1o
stort this experience, ond the requirements and
procedures fo successhully comphete your internship
assignment. Mow that you've read this handboak
keep it and refer 1o it for future needs. Although
the handbook comhains o lof of wsehul informoficn
it 5 no substibute for the guidonte of your ocodemic

odvisor, fo whom you should alwoys refer

Your internship con help you create o successiul
short-up bo your tareer by [UITIIF WOPK BXPeriBnie
redated o your shudies and esiablithing

of professional contocts
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