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Accessing the University Website:
1. Start by visiting the official website of the United Arab Emirates University at https://www.uaeu.ac.ae

Accessing the Service:

2. From the main page click on "Services“ tab.

https://www.uaeu.ac.ae/en/
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3. On the services page, search for “Inter-college Transfer”

4. Click on “Details”

Viewing the Service Information Before Proceeding:
5. Click on “Start Service”, You can also access the service directly via the link: Inter-college Transfer

https://my.uaeu.ac.ae/service-catalog/service/college-transfer
https://my.uaeu.ac.ae/service-catalog/service/college-transfer
https://my.uaeu.ac.ae/service-catalog/service/college-transfer


© 2025 United Arab Emirates University. All rights reserved. Page | 4

Sign in:
6. Sign in to the website using UAE PASS or your UAEU Username and Password.
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Form Completion

7. Please review the instructions mentioned at the top of the form carefully.

• You must enter your first choice for the college you wish to transfer to, in addition to the 
first and second majors (these fields are mandatory).

• Attach the required documents, such as "Letter of approval from sponsor" for 
scholarship and study seat students.

• Click the "Submit" button to submit your application.

Important Notes:

1. The list of colleges available for transfer different for each student based on admission criteria required 
for each college.

2. The student must be in Good Academic Standing (Students who are under probation are not allowed to 
apply for internal transfer).

3. A student should not have finish more than 50% of credit hours in his/her current college to apply for 
Internal transfer.

4. Students who have a scholarship need approval from the sponsoring and must be attached to the online 
application.

5. The student can cancel or modify the transfer request electronically before the college's decision.
6. The student will be notified via email about the status of their application, whether it is accepted or 

rejected, and they can track the application status online.
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Customer Pulse Survey:
8. You can evaluate your experience with the service through the customer pulse survey screen shown below.

Checking the Application Status
9. All applications are displayed on the student portal's main page.
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• To see the details of the application status, please click on the icon   .

• To cancel the request, click on the icon       , then press "Yes," and you will be notified that the application 
has been successfully canceled.

Additional Information
• For Assistance: If you encounter any difficulties or have inquiries, you can contact the Admission & 

Registration Deanship via UAEU's toll-free number: 800-8238.
• Instructional Video: An explanatory video is available to help you use the service. (The link is provided 

within the service details on the university website).
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