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The purpose of this procedure 

 

 Implement the new Attendance policy. 

 

 Faculty members are responsible for recording absences in eServices within two working days of each 

class. 

 

 

This document contains 

 

 How department chair can Re-Open Attendance System through eServices after finishing the two 

working days  
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How to start using Attendance Tracking 

Go to link:  http://My.uaeu.ac.ae 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.Click on eServices 

http://my.uaeu.ac.ae/
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2.Click on Faculty 

and Advisors 

3.Click on Re-Open 

Attendance 
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- It will display a list of closing section without taking attendance. The instructor will contact the department chair to re-

open attendance system. 

- After re-open, the CRN will disappear from the list. 
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5.Click on Open 

Attendance check box. 

4. Display CRN, Date, Day, Time 

and Instructor Name 6. Enter the Reason to open 

the date for each CRN. 

7.Submit to re-open 

the date for each CRN. 
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8. Click on Back to 

Re-Open Attendance 

if you need to open 

other CRNs. 

9.Exit if you 

finished the update. 


